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How to Use Functions in Excel

Functions are predefined formulas in Excel that calculates specific values in a
particular order.
Step 1: Enter information that you want to insert in the Excel Function
Step 2: Click on the Formulas tab, then Insert Function

Step 3: Type keywords of the type of function you would like to use.

Insert Function

Search for a function:

Type a brief description of what you want to do and then

click Go
Or select a category: | Most Recently Used E

Select a function:

COUNT
Fv E
SUM

AVERAGE T
IF

HYPERLIMNE

PMT(rate, nper,pv,fv.type)

Calculates the payment for a loan based on constant payments and a
constant interest rate.
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Step 4: Select the Function and click in the cell on the Excel spreadsheet to enter the values in

the Function.

| Function Arguments ? =
PMT
Rate =
Wy | =
Py =
Fv | =
Type = -

Calculates the payment for a loan based on constant payments and a constant interest rate.

Rate is the interest rate per period for the loan. For example, use 6%/4 for
quarterly payments at 8% APR.

Formula result =
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